SELLER INFORMATION SHEET
Key Realty Escrow Coordinator to handle closing process?  

  Yes
  No

Agent _______________________________​​

_  Cell No. 







Agent Fax No. 



 
Agent E-mail







Property Address_____________________________________




_


Seller’s Name 














Home No. 



  Cell No. 



  Work No. 





Seller’s Name 














Home No. 



  Cell No. 



  Work No. 





Mailing Address 














E-Mail Address














Buyer’s Agent 





  Company Name 






Address 















Cell No. 



  Fax No 


  Office No. 






Lender 





  Loan Officer 







Address 















Cell No. 



  Fax No 


  Office No. 






Is property located in an Association?
  Yes

  No  

Date Association Docs ordered   



Date Association Docs expected 




Do you want a sign ordered?  
  Yes

  No

Do you have signs already made up?      Yes

  No

Note:  There will be a $35.00 charge for all new signs made up and a $25.00 charge for delivery of signs, which costs will be paid and reimbursed from your next commission check.

· Listing Contract 

· Duties Owed


Equity Sheet


Tax Star/CMA/MLS Sheet (ER)

· Sellers Real Property Disclosure

· Pest-Construction-Fungal Disclosure

THESE ITEMS ARE BEING MARKED AS RECEIVED ONLY AND WILL BE CHECKED FOR ACCURACY

Received by Key Realty 






Date






